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763 506 6933 
Available: 
Before or After

john.holzhaeuser@anoka.k12.mn.us
School or Advisement
Office Hours Mondays AM

Welcome to the dynamic and changing world of business.  This course is a fundamental business course that emphasizes the managerial roles of planning, organizing, implementing and controlling the essential business activities of, marketing, financing, human resources & others.

We will explore business principles, practices and procedures needed to become successful in business as well as in all areas of life.  You will gain knowledge which will help you develop an appreciation and understanding of the many activities, problems and decisions involved in effectively and efficiently operating a business.

Materials: 
· Text Book – Textbooks will be available for your use, you will need to check them out as needed.
· Notebook – Some kind of paper for notes, assignments and other activities.  It is best to have a notebook or a section of a notebook for this class and this class only.

· Folder – You will also need a folder to keep handouts, assignments, notes and other materials.  I will require that you have a separate folder for this class only.  
Expectations:  As with anything, you will be expected to be prepared and to do your best.  Organization and time management are crucial skills for success in anything.  Be on time and prepared with all materials to complete the tasks of that day.  All the school’s common expectations will be followed.  You are expected to be in class and at your seat before the bell, not as the bell is ringing.
Grading: %



Grading will be based on total points.  Assignments
94-100
A
78-79
C+

are typically due the next day.  Late assignments are
90-93 
A-
74-77
C

½ credit within two weeks of due date, after two


70-73
C-

weeks, no points.  If you miss the day of a test or
quiz, you have one week to make it up.  They must
88-89
B+
68-69
D+

be made up before/after school or during
84-87
B
64-67
D

advisement.  You will be given periodic grade
80-83
B-
60-63
D-

updates, and I do post grades on AHConnect.
Points can be earned for Daily) Assignments, CA) Class Activities and Participation, and Test/Quiz) Tests & Quizzes.  NOTE:  You must take all tests/quizzes and earn a passing grade in each category HW), CA) & Test/Quiz) in order to pass the class.
Class Procedures -

· Tardies:  With each unexcused tardy you will earn a make-up activity that must be completed (outside of class time) in order to pass the class, these are due the next day.  On the third tardy, you will also serve a teacher detention with me.  All tardies are reported to the house offices, after six you may have an ISS or Saturday school. 
· Absences:  It is your responsibilities to get notes, assignments and other activities because of an absence.  See me before, not after the bell rings.   I’ll be busy getting ready for the lesson that day.  I’m more than willing to get you caught up, however that may mean that you see me before/after school or during advisement.

· Passes:  No Hall Passes will be given in the first or last 15 minutes of class.  I never want to be put into the position of having to say, “NO”.  A pass is available for emergencies.  Take care of your school and personal needs before/after school or during passing time.  Passes will be granted, however don’t count on them for depositing lunch money, getting books, assignments, filling water bottles...
· Computer Lab:  Every now and then we will have some work to do in the computer lab.  Expectation is that you use this time in the labs to complete the assigned tasks.  These are “work” stations not “play” stations.  Absolutely no games or E-Mail, unless it is related to a class assignment!  Only access those things that are needed to complete your work.  You will be required to take home, go-over with your parents and sign a Business & Marketing Computer Usage & Consequences agreement 
·  Food:  No food in the classroom of any kind, water is okay – but don’t expect a pass to fill your water up.
· Electronic devices:  Absolutely not permitted at any time, school policies will apply.  Immediate pass to house office – (Yellow Card).  This includes (Phones, Handheld Games, Music Devices of any kind and Headphones)
NOTE:  You will be given the time and tools to complete all computer related work at school and should not have to do it at home.
Course Outline
	Topics
	Chapters

	Project 1:  Financial Statements
	Through notes and example in class

	Ch 1 – Introduction to Management
	What is Management?

	Ch 2 – Management Movement
	Why Management?

	Ch 4 – Ethics and Social Responsibility
	What does business ethics involve?

	Ch 6 – Economics  
	What is the business environment?

	Project 2:  Stock Market
	Through notes and examples in class

	Ch 8 – Decision Making
	How do businesses make decisions? 

	Ch 9 – Communications
	How do businesses communicate?
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Project 3:  Virtual Business
	Run a Virtual Business

	Ch 15 - Working With Employees
	How to Meeting Personnel Needs?

	Ch 16 - Leadership and Motivation
	How does business lead and motivate?


Looking forward to working with you this Trimester

